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Introduction

Overview of the return of premium

A return of premium (RoP) ensures that you, as an insurer, are contributing the correct
amount to the Emergency Services Levy (ESL). It is used to determine the calculation
adjustment for your final assessment notice, which is issued on the first working day of
November.

To ensure consistency with the calculations for the ESL there are accounting rules and
auditor requirements you must adhere to.

Accounting rules

You can use cash or accrual accounting methods to calculate the total base premium
for the RoP. In your audit certificate you will need to disclose the accounting method
you used.

Auditor requirements

Your return must be accompanied by an auditor’s certificate. Foreign insurers and
foreign insured policy holders are exempt from this requirement.

Registering for the emergency services levy

Registering for the Emergency Services Levy

If you receive or become entitled to receive relevant premiums you must register for
the ESL by contacting Revenue NSW within 30 days.

The date you register will determine whether you will receive an initial assessment, and
a final assessment, or whether you will only receive a final assessment for the current
financial year. If you register between 01 May and 20 March, you will be issued a late
initial assessment.

If you register after 20 March, you won't receive an initial assessment. You need to lodge
an annual RoP on or before 30 September. You will then receive your assessment on the
first working day of November.

Example:

For example, Archana Underwriting registers for the ESL on the 25 May 2021. They wiill
not receive an initial assessment for the 2020/21 financial year, as they didn’t lodge an
estimated RoP by 20 March 2021. However, they do need to lodge an annual RoP for the
2020/21 financial year on or before 30 September 2021 to receive their final assessment
for the 2020/21 financial year on 1 November 2021.
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Registering for the emergency services levy

When they register, they also need to lodge an estimated RoP for the 2021/22 financial
year so they can be issued a late initial assessment notice. From here, the ESL cycle
continues as normal, with Archana Underwriting paying the initial contribution for the
2021/22 financial year in four quarterly instalments on the 12021, 1 December 2021, 1
March 2022 and 1June 2022, then lodging their annual return of premium on 30
September 2022 and receiving their final assessment on the 1 November 2022.

Already registered for the Emergency Services Levy

For insurers already registered for the ESL, you must lodge your RoP on or before 30
September through the online portal. If you don't lodge the RoP by 30 September, it's
considered a breach under section 57 of the Taxation Administration Act 1996, and
interest and penalty tax may be applied. After 30 September, the RoP can only be
emailed to Revenue NSW between 01 October and 30 October.

Example:

Greens Insurance Company is already registered for the ESL. They will receive an initial
assessment for the 2021/22 financial year on 30 April 2021, specifying their initial
contribution amount for the 2021/22 financial year, which they pay in quarterly
instalments on 1 September 2021, 1 December 2021, 1 March 2022, and 1June 2022. On or
before 30 September 2022 they need to lodge their annual return of premium for the
2021/22 financial year and on 1 November 2022, they will receive their final assessment
for the 2021/22 financial year
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Lodging a return of premium online

Login and access the return of premium form

Screen

1. Go to the revenue NSW

X NSW | Revenue
website.

N Do 3nd other

2. Click Online services.

Search our site Search Revenue NSW

Easy access

Taxes, duties, Fines and fees
levies and
royalties

$ Make a payment e

(J" Online services

OVID-19:

Grants and Unclaimed
schemes money

What's happening now
@ ©® 006

)

!

3. Scroll down, select
Emergency Services
Levy and then, For
insurers.

Unclaimed money

Business partners

I Emergency Services Levy I

Grants and schemes
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Screen

4. Enteryour login ™"
Wk

credentials.
NSW |Revenue

5. Then, click Login.

User name* ? greensinsurance@email.com
Password #*

Reset Password
Challenge text* 54825

54825

Click to get a new challenge

e [ Login | | Clear | [ Cancel |

Complete the draft return of premium

Screen

1. Click Lodge Return. :
NSW | Revenue
13 Apr 2021 17:56:51 GREENS INSURANCE COMPANY PTY LTD (11011830)

ESL Insurance Contribution online services

ESL Insurance Contribution online

You can access these NSW ESL Insurance Contribution onling services.

Wrect Detst Bank Account
Register for online payment, update your online payment detads or cancel
your online payment registration,

Update your contact detaits
Oniing payment direct debit

EFT details for refunds.

BPAY payment option

Cancel the current scheduled payment.

For new insurers 10 provide the estimated figure
Lodge your annual return.

View your previously lodged returns

Upload document ophion.
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Screen

2. Begin the Annual
Return Lodgement
process for the relevant
financial year.

NSW |Revenue

GREENS INSURANCE COMPANY PTY LTD (11011830)
RETURN OF PREMIUMS - INSURANCE COMPANY

Please select Lodge Returmn’ 1o start

Anewal return for financial year o

Estimated by Revenve staff

of prermiums must be submitted to us by 30 September each yea

i 10 compiete

H you have all the necassary documants, it should take you appraximately 5 minutes to complate and submit this form
onling

A Defingtion

Infoemation collected from you on this Sorm is required by us ta determsine if you have a liability or entitlement
Tha information may be provided 10 third parties with your consent or a5 required or permitted by law.

Cancel | | Lodge Return

3. Select the Definition tab
to view an explanation
of what is meant by
'total amount of
premiums'.

Note

NSW |Revenue

Liable premiums are the
cost of insurance
(excluding duty and GST)
subject to the ESL.

Important

If you send customers
renewal notices or other
information which
describes parts of the
customer’s payment as
being a “fire and
emergency service levy”, or
words to that effect, the
amount still needs to be
included in the annual
return and shouldn’t be
disregarded or deducted
when the total amount of
premium is being
calculated.

GREENS INSURANCE COMPANY PTY LTD (11011830)

RETURN OF PREMIUMS - INSURANCE COMPANY

Please sebact Lodge Retum’ 1o start
Annwal return for financial year 20192020 v
Estimated by Revenue staff
Your return of precniums must be submitted to us by 30 Seplemnber each year

imated time 10 complste

H you have all the necessary documants, it should take you approximately 5 minutes ta complate and submit this farm

anling
° I A Defintion
Information collected Fram you cn this form is required by us to determing If you have a lability or entitement
The infarmation may be provided to third parties with your consent or s required or permitied by Law,

Cancel | [ Lodge Return

Lodging a return of premium for insurers | April 2021
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Screen

4. Click Privacy to review
the privacy statement.

NSW Revenue

13 Ape 201 164T 40

5. Click Lodge Return.

Lodge retem

Lodge retum

GREENS INSURANCE COMPANY PTY LTD (11011830)

RETURN OF PREMIUMS - INSURANCE COMPANY

Please salect Lodge Retum’ 1o slar
Annwal return for financial yeas 20192020 v
Estimated by Revenue staff
Vour returm of peamiums must b submitted to us by 30 Seplember each year

ated time 10 compiete

Hyou have all the necassary documents, it should take you approximately 5 minutes to complete and submit this form
onling

A Definsion

Informtion collacted from you on this form is requined by us to determing If you have a Rability or entitlement

° The information mii by provided 10 third parties with your consent or a5 required o permitied by Law,
Cancel §| Lodge Return o

6. Verify your client details.
Note

NSW |Revenue

Ledge retsm

Information is not editable
on this page. If you need to
change your details, please
contact Revenue NSW.

7. Then, click Next.

Losige retum
Coent detain

Fletam of premiums
Change in cicematance
Downboad retum

Lodgement

GREENS INSURANCE COMPANY PTY LTD (11011838)

RETURN OF PREMIUMS - INSURANCE COMPANY

Please select Next' 1o continue

Clignt ID 11011830

Cliant nama GREENS INSURANCE COMPANY
ABN 12 345 678 910

ACN 123 456 785

Address of comparry 1 Exampile Strest Sydney NSW 2000
Contact name Daniel Wu

Contact number 02 95951234

Email address

gresnsinsurance@eshest com au

8. Complete the Total
Based Premium & ESL
collected columns.

Important

You must ensure you are
entering the amounts
against the correct classes
of policies of insurance so
that relevant contribution
proportions are applied.

GREENS INSURANCE COMPANY PTY LTD (11014830)
e 2019 2020

RETURN OF PREMIUMS

Anewal reaum for Saancal yea

Return
e Classos of policies of Insurance Total base ESL collected otal “ Amixnt Py eemiasmy.
promams. romima subject to
contribution
1
125236551 48541493
1
4 0915 M1 80 25
1
1
'
©) Plate glass N
) Machinary - continad 10 mechanical beaskdomn
N
™

Lodging a return of premium for insurers | April 2021

Page | 8




Wik
gSW Revenue

Screen

9. Click Calculate Total
. . NSW/Revenue
Contribution.

RETURN OF PREMIUMS

Aneual reaum for Saancal yea

Return

o Classas of poliches of Insurance Total base ESL cotiected Total % Amooet Presiums

premaums promivma. subject to
contribution
- PART A
Aoy rarce of pregeny
st ok 125238651 4854149
3 9017915 30180 25

Lodging a return of premium for insurers | April 2021 Page |9
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Screen

The Total Premiums,
Percentage and Amount
Premiums subject to
contribution columns will
auto-populate based on the
data entered in the first
two columns.

10. Click Next.
Note

You can also save the draft
form and return to it later,
or you can click cancel to
close the session, however
any unsaved changes will
be lost.

GREENS INSURANCE COMPANY PTY LTD (11011830)

RETURN OF PREMIUMS

Annual retum for financial year 2019 -2020

Return
Item Classes of policies of insurance Total base ESL collected
premiums.

PART A
1 Any insurance of property inchuding consequential

loss but not including any Insurance of a class. 1852356 51 4854149

spacified elsewhere in this Schedule

2 Houseowners and householders, however
designated (buildings or contents or both)
PART B

3 Personal combined on personal jewelery and
clothing, personal effects and works of art

000

000

0.0

0.0

4 Motor vehicle and motor cycle 930.179.15 9.301 894

5 Marine and baggage - any insurance confined to
maritime perils of confined to risks involving
transportation on land or in the air. including
stocage incidental to transportation by sea. land oc
air. but not including static risks* (which are to be 000
declared under Item 1)
[*static risks includes all movements of goods
and/or stock and'or material associated with
processing or storage operations at any sktuation |

6  (a)Combined fire and had on growing crops 0.00
b) Livestack 0,00
7 Aviation hull 0.00
& (a)Lossbytheh 0,00
b) Piate glass 000

(¢} Machinery - confined to mechanical breakdown
andlor consaquential loss arising from mechanical 000
breakdown

(d) Explosion or collapse of boiler and pressure

vessels - confined 1o damage other than by fre 000

¢) Inherent or latent defects - confined to damage

andlor consequential loss arising out of defective

design, defoctive workmanship or defective 000
materials but excluding any damage or

consequential loss from fre

Total amount of premiums subject to contribution

Calculate Total Contribution

0.00
0.0
0.0
000§
0.00§

0.00)

Total

premiums

233777144

$0.00

$0.00

$939.480 55

$000
$0.00
$0.00
$0.00
$0.00

$0.00

$0.00

$0.00

NiL

Amount Premiums.
subject to
contribution

$187021715

$0.00

$0.00

$23.487.02

$0.00

$0.00
$0.00
$0.00
$0.00
$0.00

$0.00

$0.00

$000

$1,893,704.17

The changein
circumstances screen
displays.

If you will cease to receive
or be entitled to receive
premiums for relevant
insurance in the next
financial year, update your
change in circumstances
here.

Refer to the ‘Update a
change in circumstances’
section of this guide for
further information.

GREENS INSURAL IPANY (11011830)

Change in circumstance

Will you cease 10 recaive, or b endibed 1o recaive, premiums for the relavant insurance policies in the next financial year?#

Yes ' No

Confirm the date your deregistration will take effect and include a copy of your deregistration natice when wploading your auditor's certificate.

Diate your deregistration will take effect

‘Where a change in circumstance is not notified 1o Revenue NSW before 31 March, you may continue to be liable for an Initial Contribution in the neod financial year,

Back | | Cancel | | Save | | Next

Lodging a return of premium for insurers | April 2021
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Screen

1. Click next.

(11011830)

Change in circumstance

you cease 1o recaive, or b endibed 1o recaive, premiums for the relavant insurance policies in the next financial year?#

Yes * No

Confirm the date your deregist

Date your deregistration will take effect

fied 10 Revenue NSW

circumstance is not

=]

re @ chang 3 arc o4 may continue to be liable for an Initial Contribution
hara a chang befors 31 March, you may ba liasle for an Initial C: !

tion will take effect and include a copy of your deregistration natice when uploading your auditor's certificate.

the next financial year

12. Select Generate PDF to
access a printable PDF
version of your draft
return.

Insurer download return form

ou can downdoad your ssnusl return here.

m chick ‘Ganeats PO A

atained Crce dowskaaded. priet the Dvaft vwarsion 1 b con

and coma back ¥

Note

This draft version must be
certified by your auditor
before you can proceed. An
approved certificate must
include:

= the relevant financial
year

= the total amount of
liable premium

= the accounting
method

= the full name,
address, and
registration number
of the auditor.

ESL Auditing
1 Example Street Sydney NSW 2000
Tel: 029292 1234
Independent auditor's review report
To: The Directors of Green’s Insurance Company Pty Ltd
The Chief Commissioner of Revenue (NSW)

We have reviewed the accompanying Return of Premiums (“Return”) for Green's Insurance Company Pty Ltd
(“the Company”) for the year ended 30 June 2020, which comprises details of insurance premiums collected by
the Company on behalf of foreign insurers (‘premiums’) during the year ended 30 June 2020, including a total
amount of premiums subject ta contribution of $1,893,704.17 calculated using the cash method of accounting.

The responsibility of the directors for the Return
i preparation and fair presentation of the Return in
4 hthe of th es Levy Act 2017 No 32 (the “Act”) and have
determined that the Return meets the of the Act. This includ
maintaining internal control relevant to the preparation of the Return that is free from material misstatement,
whether due to fraud or error.

Auditor’s responsibility
Our responsibility is to express a conclusion on the Return based on our review. We conducted our review in
accordance with Auditing Standard on Review Engagements ASRE 2405 Review of Historical Information Gther
than a Financial Report. ASRE 2405 requires us to conclude whether anything has come to our attention that
causes us to believe that the Return is not presented fairly, in all material respects, in accordance with the Act.
to comply with
A review in accordance with ASRE 2405 is a limited
primarily consisting of making enguiries
applying analytical procedures and evaluates the evidence obtained
The procedures performed in a review are substantially less than those performed in an audit conducted in
accordance with Australian Auditing Standards. Accordingly, we do not express an audit opinion on the Return.

The auditor
the entity

Conclusion

Based on our review, which is not an audit, nothing has come to our attention that causes us to believe that
the Return of Green’s Insurance Company for the year ended 30 June 2020 does not present fairly, in all
material respects, the total amount of premiums collected subject to contribution in accordance with the Act.

Restriction on distribution and use

The Return has been prepared by the Company for distribution to the NSW Chief Commissioner of State
Revenue for the purpose of fulfilling the requirements of the Act. As a result, the Return for the year ended 30
June 2020 may ot be suitable for another purpose. Our report is intended solely for the directors of the
Company and the Chief Commissianer of Revenue NSW and should not be distributed to or used by other
parties. We disclaim any assumption of responsibility for any reliance on this report or the Return to which it
relates, o any person other than the Chief C of , o any other purpe that for
which it was prepared.

ESL Auditing
Albert Auditor

artner
1 Example Street, Sydney NSW 2000
0202921234
albert@eslauditngexample.com
Date signed: 30 September 2020
ASIC registration number: 123456

Lodging a return of premium for insurers | April 2021
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Screen

13. While awaiting auditor
signoff click cancel to exit beruree doembond i form
the form. Upon exiting, the o
fo rm Wi I I a uto m atica I Iy T dowrloud the retum, cick ‘Ganraty PO Asy infoemation snvad u o i, point is retained Dnos dovelaadid. print the Desft virsion 1 be cemed by your Audter and coma Back 19 uplsad

save. Back =@ Nert

GREENS INSURANCE COMPANY FTY LTD [11011830)

ou can downdoad your ssnusl return here.

Submit the return of premium

Screen

1. Upload the auditor's
certificate supporting Upload documents
the actual premiums as
To upload a document, cick ‘Browse', select individual fle and ciick 'Open’
declared in the Ro p' and Once 8 document is saliclod plaase comglete Buditor delails and select Upload
. & Browss
a signed and dated copy 6
of your return. o

N Ote Auditor Nama % Albert Audio

. , . . Auditor ABNACN 123 456 789 e
An auditor’s certificate is AumorCampany N EsL Austing Conpary
not required for foreign eyt o e e st sy o o 2o 7] °
insurers.

Contact nama Daniel Wy
. Contact numbar 0299991234
2. Complete the Audited it adens R o

Position & CEQ

by, Declaration and o

Submitted by sections of
online form.

3. Click Lodge.

GREENS INSURANCE COMPANY PTY LTD (11011830)

* Remove

At Coricate, €ID 11011838 par

Lodging a return of premium for insurers | April 2021 Page |12
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Screen

The Confirmation of
Lodgement screen displays. | N¥IRevenue

13 Apr 2021 1T:17:32

From here, you can print or
generate a PDF of the
confirmation screen.

4. Click Finish.

Lodgement

Confirmation of Lodgement

Based on the information you have entered, the total amount of premiums subject to contribution is $1,893,704.17

Your Annual Return has been successfully lodged. Your lodgement details are

Client ID 11011830
You have now successfully Lodgement reference ~ 85768602

Date 13 April 2021
lodged your RoP. Time o 1717
Note

If need to resubmit your
RoP after 30 September,
you will need to email it to
the ESL Team. You have
until 30 October to
resubmit your RoP.

If you have any
amendments to your RoP,
after your final assessment
is issued on the first
working day in November,
you will need to submit a
request for a review or an
objection.

Lodging a return of premium for insurers | April 2021 Page |13
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View lodgement history

Screen

Through the Revenue NSW

i NSW R
online portal, you can also evenue

13 Apr 2021 17:56:81

view your lodgement
history.

1. Once logged in, click
return history.

Initiate crline payment {direct
BPAY Opsion
Cancel payment

Lodge projected retum

ESL Insurance Contribution online

a::u

GREENS INSURANCE COMPANY PTY LTD (11011830)
ESL Insurance Contribution online services

You can access these NSW ESL Insurance Contribution onling services.

1 Bank Register for anline payment, update your online payment detads of cancel

your online payment registration,
Update your contact detaits

Oniline payment direct debit

EFT details for refunds.

BPAY paymant option,

Cancel the current scheduled payment.

For new insurers 1o provide the estimated figure.
Lodge your annual return.

[View your previously lodged returns

Upload document aption.

For each return record, you
can see:

EJ Annual Return history

LodgmentRet. | period
n the pe riod sastss22 2019 2020

c2s30468 20182019
u Ve rslon 80413014 2017 - 2018

= date lodged

= status

= total amount of
premiums subject to
contribution.

1

1

1

GREENS INSURANCE COMPANY PTY LTD (11011830)

Version Date Lodged Status. Description
30-Sep-2020 Assessed | Actual Retum lodged by the Gustomer
30-Sep-2019 Assessed | Actual Retum lodged by the Gustomer
28-Sep-2018 Assessed | Actual Retum lodged by the Customer

Total Premiums Subject to Contribution

5189370417

512643457

54289233

-l
3
s

Ay ]

2. Click the lodgement
reference number to
view of a summary of
that return.

EJ Annual Return history

GREENS INSURANCE COMPANY PTY LTD (11011830)

Vercn Date Lodged Statr Dencription
30-Sep 2020 Assessed Achual Peturm lodged by e Customer
20-5ep-2019 Aasessed Achual Fetum kodged by e Customer
28-Sep-20i8 Assessed Achual Fehurm lodged by e Customer

Total Premusma Subject £ Contritution

FUCEE TR

126434 57

ERTOEN

ok o 8

Lodging a return of premium for insurers | April 2021
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GREENS INSURANCE COMPANY PTY LTD (11011830)
_ Annual retur for financial year 2019 - 2020
EJ Annual Return histol
Lodgment Ret. Return
e Classes of policies of insurance Totslbase  ESL Total Amount
premiums. collected premiums. Premiums
subject to
E PART A contribution
1 Any insurance of property including consequential
oss but notincluding any insurance of a clas SB541493  S239777144 80 187021715
spocied sisewhers n this Schedule
2 Houseowners and householders, b &6 0 5 000
dasignated (buikdings or contents or both) $2.00 $0.0 A 50 000
PART B
3 Personal combined on parsonal jewsllery and o o »
clothing, personal eflects and works of art S0.00 50,00 S000 10 $0.00
4 Motor vehicle and motor cycle $930.17915  $9.30180 $939.48095 25 $23,48702
5 Marine and baggage - any insurance confined to
maritime perks o confined to risks invohving
ansportation on land o in the air. including storage
enta 1o kansportation by sea land or sk, but not
including statc risks" (which ars to bs declared under 50,00 50.00 5000 1 5000
ttem 1)
"static risks includes all movements of goods andior
tock andior materlal associated with processing or
‘storags opsrations at any situation ]
6 (a) Combined fire and hai on growing crops $0.00 5000 5000 1 5000
b) Livestock 50.00 50.00 s000 1 5000
7 Aviation hull $0.00 $0.00 $000 N 5000
8 (a)Lossbythelt 50.00 5000 5000 NI $0.00
b) Plate glass 5000 50.00 5000 NIL 5000
c) Machinery - confined to mechanical breakdown
andior consequential loss arising from mechanical  $1588,58630  $0.00 $158858630 NI 000
breakdown
(d) Explosion or collapse of bailer and pressure . "
vessels - confined to damage other than by fire S0 $0.00 000 NL
@) Inherent or latent defects - confined to damage
andior consequential Iss arising out of d
design, defective workmanship or defective materials 9 oy 5000 5000 NIL 5000
but excluding any damage of consequential loss from
fre
Total amount of premiums subject to contribution 189370417

Lodging a return of premium for insurers | April 2021 Page | 15
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Update a change in circumstances

If you stop receiving or collecting premiums subject to the Emergency Services Levy
(ESL), you should notify Revenue NSW through the online portal by 31 March. Otherwise,
you will continue to receive the following financial year's initial contribution.

Example

Imran Insurance Brokers will cease to receive or collect premiums subject to the ESL for
the 2021/22 financial year. Imran Insurance Broker's needs to go to their online portal and
submit a change of circumstances request by 31 March 2021, otherwise they will be issued
the insurers initial contribution for the 2021/22 financial year.

To update your change in

circumstances:

1. Login to online services
and click the Change in
circumstance tab.

NSW |Revenue

13 Apr 2021 17:56:81

ESL Insurance Contribution onling

services.

Set Up Direct Debit Bank Account
iy

Change of detalls

Contact detals

EFT details for refus

Initiate online payment {direct debit)

BPAY Opsion
Cancel payment

Lodge projected retum

GREENS INSURANCE COMPANY PTY LTD (11011830)

ESL Insurance Contribution online services

You can access these NSW ESL Insurance Contribution onling services.

Debst Bank  Register for anline payment, update your online payment detads or cancel
your online payment registration,

Update your contact details

S

Oniline payment direct debit

EFT details for refunds.

BPAY payment option

Cancel the current scheduled payment.

For new insurers 1o provide the estimated figure.
Lodge your annual return.

View your previously lodged returns

Upload document option.

Select Yes.

3. Enter the date of
deregistration.

4, Complete the Submitted
by fields.

5. Click Save.

6. From here, you will be
prompted to provide a
copy of the deregistration
notice and/or supporting
documents indicating you
have ceased to collect
reportable premiums.

Change in circumstance

Wl you CoRta B ro

Confiem tha date your darogistrasion will take effect and inclade a <o daregistration notics whee sgloading your suditor's carificats
Diate your deregistration will lake st 13-Ape.2021

Whaen 8 change in circumstanca is rot notified to Ravenus NSW belore 31 March. you may consinus 1o be kakla for an Infial Contribution in the et inancial year

Contact name
Contact numbers
Emnal address®

Paogition#
!.‘".’"

GREENS INSURANCE COMPANY PTY LTD (11011830}

pithed %0 raceive, preeriums for the rekvant insurance policos in the raut inanclal year?#

Daniel Wu
0299981234
gresrainsurance@eshest com au

CEQ

Lodging a return of premium for insurers | April 2021
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If you need additional support

Contact us

Call us from 8:30am to 4:30pm, Monday to Friday or send an email.

Phone: 1300 241 869 | +61 2 7808 6915

Email: esl@revenue.nsw.gov.au

Web: www.revenue.nsw.gov.au

Lodging a return of premium for insurers | April 2021 Page |17
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